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	Communications Systems Operations - Start-up Checklist - Municipal



	Building NAME:
	 Reference No.
	REV:00A

	No.
	Start Up Procedure Checklist
	CHECKED SATISFACTORY

	
	
	N/A
	YES
	NO

	
	Communication systems –  Municipal
	
	
	

	
	Pre-approvals
	
	
	

	1
	Inspect risers and trunk trays (secured properly, not loose, corrosion, moisture)
	|_|
	|_|
	|_|

	2
	System owner/Manager/Engineering Team’s approvals available
	|_|
	|_|
	|_|

	3
	Task and documentation complete/Work order has been signed off
	|_|
	|_|
	|_|

	4
	Quality, Health, Safety and Environment Management (QHSE) approvals available
	|_|
	|_|
	|_|

	5
	Specialist contractor’s schedule of work
	|_|
	|_|
	|_|

	6
	Approved Permit to Work (PTW)/Original Equipment Manufacturers (OEM) procedure available
	|_|
	|_|
	|_|

	7
	End-user department head’s approvals available
	|_|
	|_|
	|_|

	
	Communications inspection
	
	
	

	8
	Inspect risers and trunk trays (secured properly, not loose, corrosion, moisture)
	|_|
	|_|
	|_|

	9
	Inspect WLD alarms are functioning (Water Leak Detection)
	|_|
	|_|
	|_|

	10
	Inspect ventilation and proper AC operation in UPS rooms
	|_|
	|_|
	|_|

	11
	Inspect  alarms in power systems (UPS, DC power supply systems) batteries for leakage, charge, terminals and connections
	|_|
	|_|
	|_|

	12
	Restricted entry systems are healthy (access control, CCTV, Biometric)
	|_|
	|_|
	|_|

	13
	Ensure identification labels, guarding, covers and panel  are present, secure and in good condition and free of moisture and dust
	|_|
	|_|
	|_|

	
	System Readiness
	
	
	

	14
	Verify all work completed, housekeeping completed
	|_|
	|_|
	|_|

	15
	Verify no active alarms
	|_|
	|_|
	|_|

	16
	Verify no logged events posing risks
	|_|
	|_|
	|_|

	17
	Building Network communication enabled
	|_|
	|_|
	|_|

	
	Pre-Start/Start checks
	
	
	

	18
	System fault free/alarm free check 
	|_|
	|_|
	|_|

	19
	Access restriction are enabled
	|_|
	|_|
	|_|

	20
	Tooling inspection / Housekeeping
	|_|
	|_|
	|_|

	21
	HVAC in Control rooms functioning properly
	|_|
	|_|
	|_|

	22
	Parameters set point check 
	|_|
	|_|
	|_|

	23
	Previous service reports check (3rd party specialist) 
	|_|
	|_|
	|_|

	
	Start Checks
	
	
	

	24
	Systems functioning as required
	|_|
	|_|
	|_|

	25
	No faults in systems,
	|_|
	|_|
	|_|

	26
	Power is stable, 
	|_|
	|_|
	|_|

	27
	Health check HVAC,
	|_|
	|_|
	|_|

	
	Notifications
	
	
	

	28
	Department heads (FM) 
	|_|
	|_|
	|_|

	29
	Reporting completed and documented
	|_|
	|_|
	|_|

	30
	End-user/stakeholders notification check 
	|_|
	|_|
	|_|

	No.
	Reviewer's Comments
	Resolution

	
	
	

	
	
	

	Originator's Name/Signature and Date:
	Checker's Name/Signature and Date:
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